 (Departmental Letterhead) (Note: a signed copy of this letter must be retained in the employee’s departmental personnel file) 

Letter of Offer for Casual Candidates 
PERSONAL & CONFIDENTIAL 
(Date) 

(name and address) 

Dear (name): 

This letter will confirm an offer of casual employment with the University of Toronto in the (office/department/faculty) reporting to (name of supervisor). Your employment will start on (date) (add only when the end date is known – and end no later than (date)). Your casual employment may be terminated at any time at the sole discretion of the University. 

As a casual employee, your terms and conditions of employment are governed by the Casuals collective agreement between the University of Toronto and United Steelworkers of America, a copy of which is enclosed. 

You will be paid an hourly rate of $x (a minimum of $11.65 per hour; where the employee is assigned to perform a significant portion of the duties of a staff appointed position, the minimum rate on the Staff Appointed salary grid for that position). Your hours of work will be (specify), or as modified by the University from time to time, with a minimum of one-half hour unpaid lunch for every 5 continuous hours of work. You will receive your pay, which will include 4% vacation pay, and be subject to deductions required by law. 

As a casual employee of the University you will not be eligible to enroll in the University’s benefit plans and you will be paid only for time worked. 

You will be responsible for (a brief description of duties). 

Should you have any questions concerning your employment please contact (Van Nguyen, Senior Human Resources Consultant, Faculty of Medicine, 416-946-7148. 

You may accept this offer by signing the duplicate copy of this letter and returning it to me on or before (date – which is a date prior to start date). 

Sincerely,

(name and title) 

_____________________________________________________________________ 

I have read, understood and accept the offer of casual employment as outlined above. 

_________________________ ______________________________ 

Date Signature 

c: Van Nguyen, Senior Human Resources Consultant

Encl. Duplicate Copy of this Letter 

USWA Casuals Collective Agreement
